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Haveyou ...

Done

Reviewed your copy of the completed application?

Analysed the job description and person spedficaion?

Taken advantage of any pre-interview contads to query the history of the post?

Reseached the organisation and trends in its field?

Identified why you are the best person for the job?

Listed your key attributes, skills and experiences?

Prepared yourself to be honest about any weaknesses/gaps in your experience?

Identified paential key interview questions and pradised answering them?

Establi shed the date and time of the interview and know who to ask for on arrival?

Confirmed that you will be gtending the interview?

Compiled ashort list of questions you wish to ask the interview panel?

Dedded on the desired salary and benefits (and prepared yourself to negotiate)?

Creded a pasiti ve state of mind about the interview experience?

Arranged time off your current job in order to attend the interview?

Arranged child-care for the day of theinterview?

Made travel arrangements and identified alternative emergency transport?

Timed the travel route, alternative routes and planned to arrive ealy?

Dedded what to wea?
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